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PMILA POLICY

POLICIES AND PROCEDIRE FOR PREVENTION OF MONEY LATNDERING
(Issued as per the reguirements of the PMILA Act 2002)

These policies and procedures apply to all staff of K. A. Gunderia & Co.. hercinafter
referred to as “firmy”.

Principal Officer : Amit Gunderia.

This modified policy pursuant to 'Prevention of Money Laundering Act', 2002 (PMLA) is to effectively
prohibit and actively prevent money laundering and any activity that facilitates money laundering or the
funding of terrorist or criminal activities or flow of illegal money or hiding money to avoid payving taxes in
accordance with the SEBI Circular no CIR/MIRSD/L|2014 dated 12.03.2014.

What is money laundering and terrorist financing?

Money laundering is the process by which criminals attempt to conceal the nature, location or ownership of
the proceeds of their criminal activities. If they are successful in converting “dirty” money into “clean”
money, the process allows them to maintain control over these proceeds and, ultimately, fo provide a
legitimate cover for their source of wealth. Criminal activities are not restricted just to drug trafficking or
terrorist activity. Nowadays, money laundering and other related laws cover the proceeds of ail crime,
including organized crime, extortion, corruption, theft, fraud, criminal deception, tax evasion and many
others, no matter how small.

A very wide variety of methods are used to launder money. There are no hard and fast rales as to how
money laundering occurs, the only real limitations being the imagination of the money launderer and his
perceptions of the risks of being caught. Methods range from passing money through a complex
international web of legitimate busingsses and “shell” companies, to the purchase and resale of a luxury
item.

Derivatives have been used by launderers as they offer a convenient and effective way of distancing

proceeds take the form of cash. However, there are also many crimes, particularly the more sophisticated
ones, where cash is either not invelved or has already been converted into the nnderlying commaodities or
financial instruments to which derivatives are related.

Terrorist financing can be of a very different nature. Terrorist operations frequently require oty very small
amounts of money and the level of sophistication of many terrorist organizations is quite low, monies being
raised from “charitable” donations, levies on members of terrorist organizations, extortion rackets, etc.
Others are much more sophisticated and involve real estate, underground banking, and abuse of legitimate
companies and markets.

PREVENTICN OF MONEY LAUNDERING ACT, 2082 AND RELEVANT STATUTORY
GUIDELINES

The Preveniion of Money Laundering Act, 2602 (PMLA 2002) forms the core of the legal framework put
in place by India to combat money laundering. PMILA 2002 and the Rules notified there under came into
force with effect from July 1, 2005. Director, FIU-IND and Director {Enforcement) have been conferred
with exclusive and concurrent powers under relevant sections of the Act to implement the provisions of the
Act.
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The PMLA 2002 and rules notified thercunder impose obligation onm banking comparmics, fimaricial
institutions and intermediaries to verify identity of clients, maintain records and furnish information to FIU-
IND. PMLA 2002 defines money laundering offence and provides for the freezing, seizure and confiscation
of the proceeds of crime.

Important Definitions:

1. intermediary" means a stock-broker, sub-broker, share transfer agent, banker fo an issue, frusiee
to g trust deed, registrar fo an issue, merchant banker, underwriter, portfolio manager, investment
adviser and any other intermediary associated with securities market and registered under section
12 of the Securities and Excharge Board of India Act, 1992;

3§}

"proceeds of crime' means any property derived or obtained, directly or indirectly, by any person
as a result of criminat gotivity relating to a scheduled offerice or the vatue of any such property

3. “scheduled offence” means —i) the offences specified under Part A of the Schedule; or ii) the
offences specified under Part B of the Schedule if the total value involved in such offences is thirty
lakh rupees or more;

Section 3 of the Prevention of Money Laundering Act, 2002 defines offence of money laandering as
under:

Whosoever directly or irdirectly aitempts to induige or knowingly assists or krowingly is a party or is
actually involved in any process or activity connected with the proceeds of crime and projecting it as
untainted property shall be guilty of offence of money laundering.

Section 4 of the Prevention of Money Laundering Act, 2002 specifies punishment for money
laundering as under:

Whoever commiis the gifence of morney-laundering shall be punistuable with rigorous imprisorment for a
term which shall not be less than three years but which may extend to seven years and shail aiso be liable
to fine which may extend to five lakh rupees:

Provided that where the proceeds of crime involved in money-lanndering relates to any offence specified
under paragraph 2 of Part A of the Schedule, the provisions of this section shall have effect as if for the
words "which may extend to seven years”, the words "which may extend to ten years” had been
substituted."

Section 12 of the Prevention of Money Laundering Act, 2002 lays down following obligations on
banking compantes, financial institations and intermediaries.

-

12. (1) Every banking company, financial institution and intermediary shall —

maintain a record of all transactions, the ature @nd value of which may be prescribed, whether such
transactions comprise of a single transaction or a series of transactions integrally connected to each other,
and where such series of transactions take place within a month;

farnish informeation of transactions referred to i clause (&) to the Dirccior within such time as mmay be
prescribed;

verify and maintain the records of the identity of all its clients, in such a manner as may be prescribed.

Provided that where the principat officer of a banking company or financial institution or intermediary, as
the case may be, has reason to believe that 2 single transaction or series of iransactions integrally connected
to each other have been valued below the prescribed value so as to defeat the provisions of this section,
such officer shall furnish information in respect of such transactions to the Director within the prescribed

time. (2) The records referred to in sub-section (1) shall be maintained for a period of ten years from the
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date of cessation of the transactions between the clients and the banking company or financial institution or
intermediary, as the case may be."

1. Client Due Diligence {CDD}
The Firms’s CDD measures shali comprise the following:

a. Obtaining sufficient information in order to identify persons who beneficially own or controt the
securities account. Whenever it is apparent that the securities acquired or maintained through an
account are beneficially owned by a party other than the client, that party shall be identified using
clhent identification and verification procedures. The beneficial owner is the natural person or
persons who uitimately own, control or influence a client and/or personsonwhose behalf a
transaction is being conducted. It also incorporates those persons who exercise ultimate effective
controt over a tegat person or arrangement.

b. Verify the client’s identity using refiable, independent source documents, data or information;

c. ldentify beneficial ownership and control, i.e. determine which individual(s) ultimately own(s) or
control{s) the client andfor the perscn on whose behalf a transaction is being conducted;

d. Verify the identity of the beneficial owner of the client and/or the person on whose behalf a
transaction is being conducted, corroborating the information provided in relation to (c); (g)
Understand the ownership and controt struciure of the ciient;

e. Conduct ongoing due diligence and scrutiny, Le. Perform ongoing scrutiny of the transactions and
account throughout the course of the business relationship to ensure that the transactions being
conducied are consistent with cur knowledge of the client, its business and risk profile, taking into
account, where necessary, the client's source of funds; and

f.  We shall periodically update all documents, data or information of alf clients and beneficial owners
collected under the CDD process.

The SERI KRA/ CKYC process shall followed at all times as applicable

2. Policy for acceptance of clients:
The following safeguards are to be followed while accepting the clients:

No sccount is opened in a fictitious / benami name of on an anonymous Dasis.

Factors of risk perception (in terms of monitoring suspicious transactions) of the client are clearly
defined having regard to clients’ location (registered office address, correspondence addresses
and other addresses if appiicable), nature of business activity, trading turnover etc. and manner of
making payment for transactions undertaken. The parameters shall enable classification of clients
into low, medium and high risk. Clients of special category may, if necessary, be classified even
higher. Such clients require higher degres of due diligence and regular update of Know Your
Client (KYC) profile.

Documentation requirements and other information shall be collected in respect of different
classes of clienis depending on the perceived risk and having regard to the requirements of Rule
8 of the PML Rules, Directives and Circulars issued by SEB! from time to time.

We shall ensure that an account is not opened where we are unable o 2pply appropriate CDD
measures / KYC policies. This shall applicable in cases where it is not possible to asceriain the
identity of the client, or the information provided to us is suspected to be not genuine, or there is
perceived non co-operation of the client in providing full and complete information. We shall not
continue to do business with such & person and file a suspicious activily report. it shal aiso
evaiuate whether there is susbicious trading in determining whether io freeze or close the
account. We shall be cautious to ensure that it does not return securities of money that may be
from suspicious trades. However, we shall consult the relevant authorities in determining what
action it shail take when it suspecis suspicious trading.

The circumstances under which the client is permitted to act on behalf of ancther person / entity
shall be clearly iaid down. it shall be specified in what manner the account shalt be operated,
transaction limits for the operation, additional authority required for transactions exceeding a
specified quantity/value and other appropriate details. Further the rights and responsibilities of
both the persons i.e. the agent- client registered with us, as well as the person on whose behalf
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the agent is acting shall be clearly taid down. Adequate verification of a person’s authority to act
on behalf of the client shall aiso be carried out.

f.  Necessary checks and balance to be put into place before opening an account so as to ensure
that the identity of the client does not match with any person having known criminal background or
is not banned in any other manner, whether in terms of criminal or civil proceedings by any
enforcement agency worldwide.

g.- The CDD process shall necessarily be revisited when there are suspicions of money laundering or
financing of terrorism (ML/FT).

3. Risk-based Approach

it is generally recognized that ceriain clients may be of a higher or lower risk category depending on the
circumstances such as the client’s background, type of business relationship or transaction etc. As such,
we shall apply each of the client due diligence measures on a risk sensitive basis. The basic principle
enshrined in this approach is that we shall adopt an enhanced client due diligence process for higher risk

= categories of clients. Conversely, a simplified client due diligence process may be adopted for lower risk
categories of clients. In line with the risk-based approach, the type and amount of identification information
and documents that we shall obtain necessarily depend on the risk category of a particutar client. Further,
low risk provisions shall not apply when there are suspicions of MU/FT or when other factors giverisefo a
belief that the customer does not in fact pose a low risk.

4. Clients of speciai category (CSCH:
Such clients include the following.

Non resigent clients
High net-worth clients
ii.  Trust, Charities, Non-Governmental Organizations (NGOs) and organizations receiving donations
iv.  Companies having close family shareholdings or beneficial ownership
V. Politically Exposed Persens (PEP) are individuals who are or have been entrusted with prominent
public functions in a foreign country, e.g., Heads of States or of Governments, senior politicians,
senior governmentfjudicial/military officers, senior executives of state-owned corporations,
important political party officials, ete. The additional norms applicable to PEP as contained in the
subsequent para of this policy shall also be applied to the accounts of the family members or
close relatives of PEPs.
vi.  Companies offering foreign exchange offerings
= vii.  Clients in high risk countries where existence / effectiveness of money laundering controls is
suspect, where there is unusual banking secrecy, countries active in narcotics production,
countries where corruption (as per Transparency International Corruption Perception Index) is
highly prevalent, countries against which govemment sanctions are applied, countries reputed to
be any of the following — Havens/ sponsors of international terrorism, offshore financial centers,
tax havens, countries where fraud is highly prevalent. While dealing with clients in high risk
countries where the existence/effectiveness of money laundering control is suspect, we, apart
from being guided by the Financial Action Task Force {FATF) statements that identify couniries
that do not or insufficientiy apply the FATF Recommendations, published by the FATF on its
website (www fatf- gafi.org), shall also independently access and consider other publicly available
information.
viii. Non face to face clients
X Clients with dubicus reputation as per public information available efc.

The above mentioned list is only iilustrative and we shall exercise independent iudgment to ascertain
whether any other set of clients shall be classified as CSC or not.

5. Client identification procedure
We shall be in compliance with the following requirements while putting in place a Client Identification
Procedure

a. We shail proaciively put in place appropriate risk management systems to determine whether their
client or potentiat client or the beneficial owner of such client is a politically exposed person. Such
orocedures shall include seekina relavant information from the client. referring io publicly available
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information or accessing the commercial elecironic databases of PEPS. Further, the enhanced
CDD measures as outlined above shall also be applicable where the beneficial owner of a client is
a PEP.

b. We will obtain senior management approval for establishing business relationships with PEPs.
Where a client has been accepted and the client or beneficial owner is subseguently found to be,
or subsequently becomes a PEP, we shall obtain senior management approval to continue the
business relationship.

c. We shall also take reasonable measures fo verify the sources of funds as well as the wealth of
clients and beneficial owners identified as PEP.

d. The client shall be identified by us by using reliable sources including documents / information.
We shall obtain adequate information to satisfactorily establish the identity of each new client and
the purpose of the intended nature of the relationship.

e. The information must be adequate enough to satisfy competent authorities {regulatory /
enforcement authorities) in future that due diligence was observed by us in compiiance with the
directives. Each original document shall be seen prior to acceptance of a copy.

f. Failure by prospective client to provide satisfactory evidence of identity shall be noted and
reporied {o the higher authority

Taking into account the basic principles enshrined in the KYC norms which have already been prescribed
or which may be prescribed by SEBI from time to time, we shall frame our own internal directives based
on our experience in dealing with their clients and legal requirements as per the established practices.
Further, we shall conduct ongoing due diligence where i notices inconsistencies in the information
provided. The underlying objective shall be to follow the requirements enshrined in the PMLA SEBI Act
and Regulations, directives and circulars issued thereunder so that we are aware of the clients on whose
pehaif we are dealing.

We shall formulate and implement a CIP which shall incorporate the requirements of the PML Rules
Notification No. 9/2005 dated July 01, 2005 (as amended from time to time), which notifies rules for
maintenance of records of the nature and vaiue of fransactions, the procedure and manner of maintaining
and time for furnishing of information and verification of records of the identity of the clients of the banking
companies, financial institutions and intermediaries of securities market and such other additional
requirements that it considers appropriate to enable i to determine the true identity of its clients.

it may be noted that irrespective of the amount of invesiment made by clients, no minimum threshold or
exemption Is availabie to us from obtaining the minimum information/documents from clients as stipulated
in the PML Rules/SEBI Circulars (as amended from time to time) regarding the verification of the records
of the identity of clients. Further no exemption from carmying out CDD exists in respect of any category of
clients. In other words, there shail be no minimum investment threshold/ category-wise exemption
available for carrying out CDD measures by us. This shall be strictly implemented by us.

8. Procedure for freezing of funds, financial assets or economic resources or related servicss
We are aware that under section 51A of Unlawful Activities (Prevention) Act, 1987, the Central
ovemment is empowered o freeze, seize or attach funds and other financial assets or economic
sources held by, on behalf of, or af the direction of the individuals or entities listed in the Schadule to the
rder, or any other person engaged in or suspecied to be engaged in terrorism. The Government is also
further empowered to prohibit any individual or entity from making any funds, financial assets or economic
resources or reiated services available for the benefit of the individuais or entities listed in the Scheduie to
the Order or any cther person engaged in or suspected to be engaged in terrorism.
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in case if any client is found to be guilty under the PMLA provisions then the following procedure will be
followed by the Firm:

1. if the particulars of any of customer/s match the particulars of designated individuals/entities, the
Firm shall immediately, not later than 24 hours from the time of finding out such customer, inform
full particulars of the funds, financial assets or economic resources or related services held in the
form of securities, held by such customer on their books to the Joint Secretary (IS.1), Ministry of
Home Affairs, at Fax No.011-23082588 and also convey over telephone on 011-23092736. The
Firm would also convey the information throuah e-mail at isis@nic.in.
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The Firm would inform the iS-i Division of MHA so that they may take effective action like

informing the State Police and for the Central Agencies for conducting the verification of the

individuals/ entities identified by the registered intermediaries.

3. The Firm to provide full support to the appointed agency for conducting of the verification so that
the verification gets completed within a period of 5 working days

4. The Firm would not provide any prior notice to the designated individuals/entities.

n

7. Record Keeping

1 We shall ensure compliance with the record keeping requirements contained in the SEBI Act,
1992, Rules and Regulations made there-under, PMLA as well as other relevant legistation,
Rules, Regulations, Exchange Bye-laws and Circulars.

2 We shall maintain such records as are sufficient o permit reconstruction of individual transactions

(including the amounts and types of currencies involved, if any) so as to provide, if necessary,

evidence for prosecution of criminal behavior.

Shall there be any suspected drug related or other laundered money or terrorist property, the

competent investigating authorities would need to trace through the audit irafl for reconstructing a

financial profile of the suspect account. To enabie this reconstruction, we shall retain the following

information for the accounts of their clients in order to maintain 2 satisfactory audit trail:

a. the beneficial owner of the account;

b the volume of the funds flowing through the account; and (c) for selected transactions:
= The origin of the funds;
= the form in which the funds were offered or withdrawn, e.g. chegues, demand

drafts efc.

= the identity of the person undertaking the transaction;
= the destination of the funds;
s the form of instruction and authority.

4 We shall ensure that all client and transaction records and information are available on a timely

basis io the compeient investigating authorities. Where required by the investigating authority,

they shall retsin certain records, eg. client identification, account files, and business
correspondence, for perieds which may exceed those required under the SEB! Act, Rules and

Regulations framed there-under PMLA other relevant legislations, Rules and Reguiations or

Exchange bye-laws or circulars.

More specifically, we shall put in place a system of maintaining proper record of transactions

prescribed under Rule 3 of PML Rules as mentioned below:

i ail cash transactions of the value of more than rupees ten lakh or its equivalent in foreign
CUITENCY,;

i ali series of cash transactions integrafly connected to each other which have been valued
below rupses ten lakh or its equivalent in foreign currency where such series of
transactions have taken place within a month and the aggregate value of such
transactions exceeds rupses ten fakh;

i, ail cash transactions where forged or counterfeit currency notes or bank notes have been
used as genuine and where any forgery of a valuable security has taken place;

iv.  all suspicious transactions whether or not made in cash and by way of as mentioned in
the Rules.

e

o

2 Information fo be mainiained

hall maintain and preserve the following information in respect of fransactions referred to in Rule 3 of
Rules:

the nature of the transactions;

the amount of the transaction and the currency in which it is denominatad;
the date on which the transaction was conducted; and

the parties to the transaction. -
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@ Retention of Records

1. We shall take appropriate steps fo evolve an internal mechanism for proper maintenance and
preservation of such records and information in @ manner that aflows easy and quick retrieval of
data as and when requested by the competent authorities. Further, the records mentioned in Rule
3 of PML Rules shall be maintained and preserved for a pericd of five years from the date of
transactions between the client and us

2. Records evidencing the identity of its clients and beneficial owners as well as account files and
business correspondence shall be maintained and preserved for a pericd of five years afier the
business relationship between a client and us has ended or the account hias been closed,
whichever is iater.

3. Thus the following document retention terms shall be observed:

a. Al necessary records on transactions, both domestic and international, shall be
maintained at least for the minimum period prescribed under the relevant Act and Rules
(PMLA and rules framed thereunder as well SEBI Act) and other legisiations, Regulations
or exchiange bys-laws or circulars.

b. We shall maintain and preserve the record of documents evidencing the identity of its
clients and beneficial owners (e.g., copies or records of official identification documents
like passports, identity cards, driving licenses or similar documents) as well as accournt
fles and business correspondence for a period of five years after the business
relationship between a client and us has ended or the account has been closed,
whichever is fater.

4. In situations where the records relate to on-going investigations or fransactions which have been
the subject of a suspicious transaction reporting, they shall be retained until it is confirmed that the
case has been closed.

5 Records of information reported to the Director, Financial Intelligence Unit - India (FIU-INDY We
shall maintain and preserve the record of information related to transactions, whether attempted or
executed. which are reported to the Director, FIU-IND, as required under Rules 7 & 8 of the PML
Rules, for a period of five years from the date of the transaction between the client and us

10. Monitoring of transactions

1. We shall pay special attention to alt complex, unusually large transactions / patierns which appear

to have no economic purpose. We may specify internal threshoid limits for each class of client
accounts and pay special attention to transactions which exceeds thase limits. The background
including all documents/ office records/ memorandums/ clarifications sought pertaining to such
transactions and purpose thereof shall also be examined carefully and findings shall be recorded
in writing. Further such findings, records and reiated documents shali be made available to
auditors and also to SEBV stock exchanges/ FIUIND/ other relevant Authorities, during audit,
inspection or as and when required. These records are required to be maintained and preserved
for a period of five years from the date of transaction between the client and us as is reguired
under the PMLA.

2 We shall ensure a record of the transactions is preserved and maintained in terms of Section 12 of
the PMLA and that transactions of a suspicious nature or any other transactions notified under
Section 12 of the Act are reported to the Director, FIU-IND. Suspicious transactions shall also be
regutarly reported to the higher authorities.

3. Our compliance cell shail randomly examine a selection of fransactions undartaken by clients fo

comment on their nature i.e. whether they are in the nature of suspicious fransactions or not.

11. Suspicious Transaction Monitoring & Reporting

We shall ensure that appropriate steps are taken to enable suspicious transactions to be
recognized and have appropriaie procedures for reporting suspicious transactions. While
determining suspicious transactions, we shall be guided by the definition of a suspicious
transaction contained in PML Rules as amended from time to time.
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A st of circumstances which may be in the nature of suspicious transactions is given below. This
fist is oniy iilustrative and whether a particular transaction is suspicious or not will depend upon the
background, details of the transactions and other facts and circumstances:
a. Clienis whose identity verification seems diftficult or clients that appear not tc cooperate
b. Asset management services for clients where the source of the funds isnot clearornot in
keeping with clienis apparent standing /business achvity,
¢. Clients based in high risk jurisdictions;
d. Substantial increases in business without apparent cause;
e. Clients transferring large sums of money o or from overseas locations with insfructions
for payment in cash;
f.  Attempted transfer of investment proceeds to apparently unreiated third parties;
g. Unusual fransactions by CSCs and businesses undertaken by offshore banks/financial
services, businesses reported o be in the nature of export- import of small items.
Any suspicious transaction shall be immediately notified to the Principal Officer. The notification
may be done in the form of a detailed report with specific reference fo the clients, fransactions and
the nature /reason of suspicion. However, it shall be ensured that there is continuity in dealing with
the client as normal until told otherwise and the client shall not be told of the report/suspicion. In
exceptional circumstances, consent may not be given to continue io operate the account, and
ransactions may be suspended, in one or more jurisdictions concerned in the transaction, or other
action taken. The Principal Officer and other appropriate compliance, risk management and
related staff members shall have timely access to client identification data and CDD information,
transaction reCcords and othver relevant information.
10.4 It is likely that in some cases transactions are abandoned or aboried by clients on being
asked to give some details or to provide documenis. We shall report all such attempted
{ransactions in STRs, even ¥ not completed by clients, irrespeciive of the amount of the
transaction.
10.5 This policy categorizes clients of high risk countries, including countries where existence and
effectiveness of money laundering conirols is suspect of which do not or insufliciently apply FATF
standards, as ‘CSC’. Such clients shall also be subiect fo appropriate counter measures. These
measures may include a further enhanced scrutiny of transaciions, enhanced relevant reporting
mechanisms of systematic reporting of financial transactions, and applying enhanced due
diligence while expanding business relationships with the identified couniry or persons in that
country etc.

™
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12. List of Designated individuals/Entities

An updated list of individuals and entities which are subject to various sanction measures such as freezing
of assets/accounis, denial of financial services elc., as approved by the Security Council Committee
izblished pursuant to various United Nations' Security Council Resolutions (UNSCRs) can be accessed
: s website at hitp/Awww un.org/sc/commitiees/12687/consolist shiml. We shall ensure that accounts are
ot opened in the name of anyone whose name appears in said list. We shall continuously scan ail
=xisting accounts to ensure that ne account is held by or linked to any of the entities or individuals
cluded in the list. Full detalis of accounts bearing resembiance with any of the individuaisfentities in the
iist shall immediately be intimated to SEB! and FIU-IND.
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13. Reporting to Financial Intelligence Unit-India

1. In terms of the PML Rules, we are reguired to report information relating fo cash and suspicious
transactions to the Director, Financial Intelligence Unit-india (FIU-IND)} at the address Direcitor,
FIU-IND, Financial intelligence Unit-India, 6th Floor, Hotel Samral, Chanakyapuri, New Delhi-
110021. Website: hitp://ffiuindia.gov.in
We shall ensure reporting in the Cash Transaction Report! Suspicious Transactions Report it the
formats as prescribed from time to time, as under:
a. The Cash Transaction Report (CTR) (wherever applicable) for each month shall be
submitied to FIUARD by 15th of the succeeding month.
b. The Suspicious Transaction Repart (8TR) shali be submitted within 7 days of arriving at a
conclusion that any transaction, whether cash or non-cash, or a series of transactions

)
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imegrally connected are of suspicious nature. The Principal Officer shall record his
i reasons for treating any transaction or a series of transactions as suspicious. it shall be
, ensured that there is no undue delay in arriving at such a conclusion.
c. 1he Principal Officer will be responsible for timely submission of CTR and STR o FiU-
IND;
d. Utmost confidentiality shall be maintained in filing of CTR and STR to FIU-IND. The
reports may be transmitted by speed/regisiered posiffax at the notified address.
e. No nil reporting needs fo be made to FILIND in case there are no cash/suspicious
transactions fo be reported.
3. We shall not pul any restrictions on operations in the accounts where an STR has been made.
Qur directors, officers and empiovees {permanent and iemporary) shali be prohibited from
disclosing (“tipping off”) the fact that 2 STR or relaied information is being reporied or provided fo
the FIU-IND. This prohibition on tipping off extends not only to the filing of the STR and/or related
information but even before, during and after the submission of an STR. Thus, it shall be ensured
that therz is no tipping off fo the client at any level It is clarified that irrespective of the amount of
transaction andfor the threshold tfimit envisaged for predicate offences specified in part B of
Schedule of PMLA 2002, we shall file STR if they have reasonable grounds to believe that the
-~ transactions involve proceeds of crime.

14. Employees’Training

We shall have a2 training programme for our staff on an ongeing basis which shall be atleast once
annuaily.

15. Risk Assessment

We shall carry out risk assessment to identify, assess and take effeclive measures {o mitigate its
money laundering and terrorist financing risk with respect {o clienis, couniries or geographical
areas, nature and volume of transactions, payment methods used by clisnis, efc. The risk
assessment shall also take info account any couniry specific information that is circulated by the
Government of india/ SEBI from time to time, as well as, the updated list of individuals and entities
who are subjected to sanction measures as reguired under the various United Nations'
o SecurityCouncilResolutions. These can be accessed at
hitp:/fwww. un.orgfsc/commitices/1267/ag_sanctions list. shimiandhiip:/Awww.un.org/scicommitiee
s/1888/ist shimi
The risk assessment carried out shall consider all the relevant risk factors before determining the
levetl of overall risk and the appropriate level and type of mitigation o be applied. The assessment
shall be documented, updated regularly and made availabie to competent authorities and self
reguizating bodies, as and when required.

16. Updation of the poiicy

The policy shall be revised/ updated as and when required.



